Sample Template Letter 1 to Life Member from an MP Chair
Good afternoon, <Life Member Name>.

I am writing today on behalf of the <Chapter Name> ASHRAE Chapter, as I am currently serving as the Membership Promotion Chair.  It was brought to my attention that you are an ASHRAE Life Member. ASHRAE members who have completed 30 years of continuous membership and have reached age 65 are automatically Life Members not required to pay dues. We are fortunate for Volunteers like you that enable ASHRAE to offer this membership grade.
Volunteers like you can help sustain ASHRAE through encouraging new members to join. ASHRAE relies on active membership to continue to offer benefits such as, the Life Member Club. 
I want to encourage you to reach out and promote ASHRAE to other potential members with the goal in mind to sign up a member. As a lifelong member, I encourage you to reach out and share your ASHRAE story! 
I would like to personally thank you for the many years you have dedicated to ASHRAE, and to the <Chapter Name> ASHRAE Chapter. 
  

Again, thank you for your service to the <Chapter Name> ASHRAE Chapter.  I, along with the other Chapter officers, look forward to seeing you and your guest at the next meeting!

Best regards,

<Your Name>

<Chapter Name>, Membership Promotion Chair

<Contact information>
Sample Template Letter 2 to Life Member from an MP Chair
Good afternoon, <Life Member Name>.

I am writing today on behalf of the <Chapter Name> ASHRAE Chapter, as I am currently serving as the Membership Promotion Chair.  It was brought to my attention that you are an ASHRAE Life Member. I would like to personally thank you for the many years you have dedicated to ASHRAE, and to the <Chapter Name> ASHRAE Chapter.

You have chosen to devote your time to a wonderful organization!  As I’m sure you may be aware, membership in ASHRAE has many benefits. As a lifelong member, I encourage you to reach out and share your ASHRAE story! 
The <Chapter Name> typically holds its meetings on <date of meeting>, at the <location>. I have attached a schedule of the year’s meetings for your reference; I do hope that you will be able to join us at some (or all!) of the meetings. 
  

<If applicable, mention any upcoming shows, events or noteworthy occasions>.
Again, thank you for your service to the <Chapter Name> ASHRAE Chapter.  I, along with the other Chapter officers, look forward to seeing you soon at the meeting!

Best regards,

<Your Name>
<Chapter Name>, Membership Promotion Chair

<Contact information>
